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All policies and procedures are underpinned by our School Mission Statement; 
 

• We pray as a community with Christ and with the teachings of the Gospel at our centre, shown 

in the things we do and in the ways we worship together. 

• We care for everyone in our school community, respecting them as individuals created by God 

and recognising and celebrating talents and successes. We see caring for others in the world 

outside of our school as part of our Christian responsibility. 

• We achieve the best we can in all aspects of school life by learning in lessons, succeeding in 

examinations and committing to extra-curricular activities. 
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Rationale  

St. Matthew’s RC High School careers education programme provides our pupils with the 

opportunity to plan and manage their future career choices effectively, ensuring progression which 

is ambitious and aspirational. It promotes equality of opportunity, celebrates diversity and 

challenges stereotypes. It is designed to meet the Gatsby benchmarks and conforms to statutory 

requirements.  We understand that praying, caring and achieving is a lifelong process and therefore 

we guide students to make impartial choices that allow them to take their rightful place in Gods 

kingdom. 

Context  

We are committed to ensuring that every Year 11 student has an identified post-16 route that is 

both aspirational and realistic to their ability.  We also try to establish a back-up career route for 

students so that they have options when they leave.  We ensure that appropriate advice and 

guidance is available, including information and support regarding apprenticeships, employment or 

re-commencement of study with another provider. St Matthew’s is committed to providing all pupils 

in Years 7-11 with a careers programme which is embedded into the curriculum and includes a 

variety of enrichment activities. The programme has been developed in line with the eight Gatsby 

benchmarks for ensuring best practice and to meet the requirements of the Department for 

Education’s statutory guidance 2018.  

The Gatsby Benchmarks  

1. A stable careers programme  

2. Learning from career and labour market information  

3. Addressing the needs of each student  

4. Linking curriculum learning to careers  

5. Encounters with employers and employees  

6. Experience of work places  

7. Encounters with further and higher education  

8. Personal guidance  

Aim  

We aim to support pupils to make realistic and informed decisions about their future, by raising 

aspirations and providing impartial and independent information and guidance.  

Objectives  

To ensure that pupils:  

• develop the skills and attitudes necessary for success in adult and working life  

• are aware of the range of opportunities which are realistically available to them in continued 

education and training at 14+, 16+ and 18+  

• are equipped with the necessary decision-making skills to manage those same transitions  

• develop an awareness of the wide variety of education, training and careers opportunities both 

locally and nationally 
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• use effectively the paper-based, virtual and staff resources available so they can make informed 

and appropriate choices throughout their school journey  

• benefit from links fostered between the school, local businesses and further education 

establishments including the local Chamber of Commerce and Governor support 

• experience the world of work and develop transferable skills  

• wherever possible leave the school to enter employment, further education or training  

• experience a culture of high aspirations, equality of opportunity, in which diversity is celebrated 

and stereotypes are challenged  

• receive extra assistance and careers guidance from an employed advisor to reach their potential, 

where this is necessary 

Provision 

Careers Support is mapped against the Gatsby benchmarks. The current careers programme is 

delivered through a combination of methods, including explicit lessons provided within the taught 

PSHE programme which is predominantly form tutor led. Careers information is available both in the 

library and in digital format via ‘Unifrog’, a platform which provides access to information on 

apprenticeships, universities, the labour market, career pathways and college applications. 

At Key Stage 3, this includes recognising their strengths and weaknesses, identifying their future 

aspirations, exploring a range of possible career paths, and developing personal, social and 

employability skills. Assemblies and a parent and pupil information evening on choosing options are 

also provided. All departments are encouraged to devote one week to linking their curriculum with 

potential career routes and this continues to develop each year.  

At Key Stage 4, pupils continue research into careers and pathways into further and higher 

education, apprenticeships and employment. They develop skills in CV, letter writing, presentations 

and interviews. This includes a mock interview with senior members of the school and outside 

agencies a parent information evening; assemblies on apprenticeships and Level 3 options and 

support to attend interviews at our linked colleges. Individual interviews are held with an 

independent career’s practitioner from careers connect, who also provides guidance on 

apprenticeships, college course and life beyond school. During PSHE lessons, pupils also explore 

financial and life skills to equip them with the knowledge to succeed in their lives beyond school.  

Built into the careers programme are opportunities for pupils to self-evaluate and reflect on their 

learning at key points, such as writing yearly letters to their future selves about their aspirations. 

Pupils develop a profile on ‘Unifrog’ through which their activities and skills development can be 

recorded and monitored by staff including form tutors and the careers coordinator. All Leavers’ 

destination information is also analysed.  

Careers and SEND provision.  

Every pupil with SEND follows the same programme of careers as their peers, with adaption and 

support from the SEND team where appropriate. Our external careers practitioner also completes a 

lesson with SEND pupils to help them recognise their options beyond school. Pupils with SEND have 

an interview with the internal careers leader in Year 9 before the options process to enable early 

identification of any necessary adaptions or interventions according to need to support their career 

aspirations. Pupils can self-refer and form tutors are also able to raise concerns. If current provision 
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cannot fully address a pupil’s additional need, advice will be sought from the National Careers 

Service.  

The SENDCO meets with parents/carers to discuss option suitability where individual need is likely to 

have an impact on choices made during the option process. The SENDCO supports work experience 

placements, ensuring that providers are aware of individual needs, in order to promote a positive 

experience.  

Entitlement  

Please see Appendix A outlining pupil and parent entitlement.  

Partnerships  

The CEIAG programme is greatly enhanced through links which help to ensure that pupils’ learning is 

current and relevant. We work closely with local employers and employees including previous 

pupils, parents and other local groups. A number of events, integrated into the school careers 

programme, offer providers an opportunity to come into school to speak to pupils and/or their 

parents. This involvement enhances the provision of voluntary work experience placements, careers 

talks, workplace visits and mock interviews. In addition, we work closely with colleges and the local 

FE providers. We always strive to expand and improve our contacts.  

Appendix A: Careers Entitlement Pupils attending the School are in their careers programme 

entitled to:  

• Receive a stable careers programme from Year 7 that continues until they leave school   

• Receive relevant careers guidance and have access to independent careers information and 
guidance, including labour market data where relevant. 

• Receive personal advice that helps pupils to achieve their individual careers goal – whether this is 
Higher Education, an apprenticeship or employment.  

• Be equipped with the necessary skills to prosper in FE and employment.  

• Have the relevant knowledge to make realistic and achievable goals based on their own interests 
and skills, whilst considering local job market information and relevant entry requirements.  

• Receive up-to-date information about careers and skill-development opportunities.  

• Understand how different subjects help keep different options open.  

• Have access to additional help, whether this need is generated from a change of decision, personal 
circumstances or additional needs.  

• Have meaningful and helpful encounters with employers and other education providers.  
 
Pupils are expected to: 
  

• Fully engage with careers lessons and activities.  

• Utilise the available careers resources, including the on-line ‘Unifrog’ platform. (UNIFROG IS 
PENDING) 

• Record careers-related skills, participation and research, reflect upon what has been learnt.  

• Identify and set goals for the future.  

• Actively participate in workshops, presentations and visits from external employers or providers.  

• Attend informative events such as Options Evening and the Careers fair.  

• Take advantage of opportunities offered outside school, such as school trips and projects.  
 
Parents are entitled to have:  

• Access to links to the National Careers Service information and other independent websites and 
resources via the school website.  
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• The opportunity to contact the independent careers advisor, careers lead and careers coordinator. 

• Access to information and guidance through parent information evenings including choosing 
options, college applications, work experience and pupil finance. 

 


