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Introduction 

At St Matthew’s RC High School all our policies are underpinned by our mission statement; 

 

• We pray as a community with Christ and with the teachings of the Gospel at our centre, shown 

in the things we do and in the ways we worship together. 

• We care for everyone in our school community, respecting them as individuals created by God 

and recognising and celebrating talents and successes. We see caring for others in the world 

outside of our school as part of our Christian responsibility. 

• We achieve the best we can in all aspects of school life by learning in lessons, succeeding in 

examinations and committing to extra-curricular activities. 

 

RATIONALE 
 
St Matthew’s RC High School endeavours to ensure that all its pupils achieve success in their academic work, in 
their relationships and in their day to day experiences at school. Some of our pupils are likely to have medical 
needs which mean that additional measures are required to ensure that they are enabled to have full access to 
the curriculum, that the impact of their medical difficulties upon their life in school is minimised as far as 
possible, and that all staff who work with the pupil understand the nature of their difficulties and how best to 
help them. 
 
Whilst there is no legal or contractual duty on teachers to administer medicines or supervise pupils taking their 
medication, governing bodies have a statutory duty, under the Children and Families Act 2014, to ensure schools 
make arrangements to support pupils with medical conditions. 
 
Pupils with special medical needs have the same right of admission to school as other children and cannot be 
excluded from school on medical grounds alone. 
 
Teachers and support staff are in loco parentis and may need to take swift action in an emergency, both in school 
and off site, for example during school trips. 
 
The prime responsibility for a pupil's health lies with the parent or carer who is responsible for the pupil's 
medication and should supply the school with any relevant information. 
 
AIMS 
 
Our school aims to: 
 
• Assist parents/carers in providing medical care for their children 
• Educate staff and pupils in respect of special medical needs 
• Adopt and implement any national or Local Authority policies in relation to medication in schools 
• Arrange training for staff who volunteer to support individual pupils with special medical needs 
• Liaise as necessary with medical services in support of the pupil 
• Ensure that pupils with special educational needs are enabled to access the full life of the school where 

possible 
• Maintain appropriate records 
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ENTITLEMENT 
 
The school accepts that pupils with medical needs should be assisted if at all possible and that they have a right 
to the full education available to other pupils. 
 
The school believes that pupils with medical needs should be enabled to achieve full attendance and receive 
necessary proper care and support. 
 
The school accepts all employees have rights in relation to supporting pupils with medical needs in relation to: 
 
• Choosing whether or not to become involved, except in cases of emergency 
• Receiving appropriate training 
• Working to clear guidelines 
• Having concerns about legal liability 
• Bring any concerns they have about supporting pupils with medical needs to the leadership 
 
EXPECTATIONS 
 
We do not expect parents to ask staff to administer medication unless it is absolutely essential that this takes 
place during school hours. 
 
Where parents have asked school to administer prescription medication for their child we expect them to ask 
the pharmacist to supply any such medication to be dispensed in a separate container, containing only the 
quantity required for school use. The prescription and dosage regime should be typed or printed clearly on the 
outside. The name of the pharmacist should be visible. School staff will not accept any medications not 
presented properly. 
 
Where parents have asked school to administer non-prescription medication we expect the medication to be 
presented in the original packaging with manufacture guidelines and we will only administer for the advised 
time scale. 
 
School will monitor the administration of non-prescribed medication and may advise parents/carers to seek 
advice from their GP.  
 
The school will deal with each request to administer medication or offer other support to a pupil with special 
medical needs separately. 
 
The school will liaise with the School Health Service for advice and information about a pupil's special medical 
needs and will seek support from the relevant practitioners where necessary and in the interests of the pupil. 
 
Pupils may be referred to or be requested to consult with the School Nurse and Health Mentor allocated to the 
school by the Health Service. These professionals may administer or arrange for the prescription of medication 
in line with the policies of their service. 
 
We expect parents/carers to liaise with school and attend a meeting to draw up a Health Care Plan when they 
bring the medication into school. 
 
We expect that pupils will not carry their own medication without school permission. 
 
We expect staff/visitors to ensure any medication brought into school for their own use is stored securely and 
is not accessible to pupils. 
 
 
PRACTICE 
 
When a parent requests that we administer medication in school we will: 
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• Ask the school's identified person to consider whether or not they are prepared to administer the 
medication.  

• With the agreement of the Headteacher, we will undertake a risk assessment to consider the viability of 
administering the medication in school. 

• If it is viable for the school to administer the medication we will then work with the parent to set up an 
Individual Health Care Plan for the pupil and we expect the parent/carer to attend meetings at school to 
review care plans when requested. 

• We will ensure that the medication is kept in a secure place during the school day, that it is only accessed by 
the staff who have been trained to administer medication, and that each time the medication is administered 
the school's medication record will be completed accurately. 

• We expect the parent/carer to collect any left-over medication when requested by the school. 
• If the parent/carer does not come to school to collect the medication within two weeks of the request, it will 

be taken to a community pharmacy for safe disposal and this will be recorded on the Individual Health Care 
Plan. 

• When the pupil comes to the end of his/her course of treatment the care plan will be marked ‘treatment 
completed' but will be retained on the pupil's school record should it be needed for future reference. 

• The school will also keep the medication record in the school's secure archives until the child reaches the age 
of 25 years so that any future queries can be resolved. 

 
To note:  

• All dates of medication will be checked and any out of date medication will not be administered and 
will be discarded.  

• It is the parent’s responsibility to replenish medication  

• The parent must inform and advise the school of the possible side effects of the medication and the 
steps which they would like school to take if the pupil has an allergic reaction to the medication.  
 

 
 
 
RESPONSIBILITIES 
 
• The Headteacher is responsible for ensuring that sufficient staff are suitably trained 
• The Head of Year will ensure that all relevant staff are made aware of a child's condition. 
• Student Services will arrange suitable cover for staff absence/turnover to ensure someone is always available 

to administer medication 
• The Cover Manager will ensure that supply teachers are briefed on the relevant policies 
• The Trip Organiser will carry out risk assessments for school visits, holidays and anything outside the normal 

timetable  
• The School Nurse and Head of Year will monitor all the individual healthcare plans 
• The IEB/Governing Body will ensure that this policy is regularly reviewed 

 

 

 

 

 


